
COVENTRY BIENNIAL 2019 MARKETING COORDINATOR JOB 
DESCRIPTION AND PERSON SPECIFICATION

ROLE OVERVIEW:

Coventry Biennial Ltd is seeking applications from exceptional 
individuals to deliver the aims and actions outlined in our 
marketing strategy for Coventry Biennial 2019.

Coventry Biennial 2019 takes place from the 4th of October 
through until the 24th of November 2019 with some of our 
exhibitions remaining open until January 2020. 

Budgets are relatively small, but there is a large amount of 
support from our partner organisations and artists, so the right
candidate will have experience of working economically while 
communicating clearly.

The successful applicant will lead on promoting Coventry 
Biennial 2019 to widespread and diverse audiences locally, 
nationally and internationally in print, online and via social media.

They will encourage people to attend and engage with the 
biennial and will ensure we are covered by a wide range of press 
and media outlets from blogs and magazines to newspapers and 
television.

The post is initially for 40 days between July and December. 

If funds allow, we may be interested in increasing the number of 
days and/or extending the role beyond our 2019 biennial, an 
exciting proposition as Coventry prepares to become the next 
UK City of Culture in 2021.

FEE: £4,000 

BUDGET FOR DELIVERY: circa £10,000

DEADLINE FOR APPLICATIONS: 5th July 2019

INTERVIEWS: 11th July 2019

START DATE: No later than 29th July 2019 

TERMS:

This is a fxed term, freelance post. The successful applicant will
be responsible for their own tax and national insurance 
contributions. 

Starting no later than the last week of July 2019 and ending 
December 2019, though the role will require a heavier time 
commitment between July and October.

The successful applicant will report to Ryan Hughes, Artistic 
Director of Coventry Biennial Ltd and will be responsible for 
designating tasks to a marketing intern



PERSON SPECIFICATION: 

CRITERIA ESSENTIAL DESIRABLE

SKILLS & 
ABILITIES

Excellent 
communication skills

Excellent time 
management & 
organisational skills

Excellent attention to 
detail

Able to follow clear 
guidelines & instruction

Excellent team player

Computer literate 
(including Photoshop 
or similar)

Basic graphic design 
skills

Google Drive, Docs & 
Sheets Literate

Documentary 
photography skills

Documentary 
flmmaking skills

KNOWLEDGE 
& NETWORKS

Excellent understanding 
of contemporary art & 
the wider sector

Excellent understanding 
of press priorities & 
schedules

Familiar with local area

EDUCATION Degree in relevant area

EXPERIENCE Successfully promoted 
cultural activity, 
particularly exhibitions

Successfully worked 
within tight budgets

Successfully worked 
with a wide variety of 
stakeholders 

2 years working in a 
similar role/s 

Previously worked with 
artist-led organisations

Managerial or 
supervisory experience

OTHER Full Driving Licence 



APPLICATION PROCESS: 

To apply for this role please provide an up to date CV and a single 
side of A4 outlining your relevant competencies and reasons for 
wishing to undertake the role.

Deadline for applications: 5th July 2019
Interviews: 11th July 2019

Applications should be sent to: ryan@coventrybiennial.com  

ABOUT COVENTRY BIENNIAL 2019:

Coventry Biennial is a young, artist-led contemporary art festival 
which takes place in Coventry and the surrounding area. 

The highly anticipated second Coventry Biennial will unfold across 
the city from the 4th October until the 24th November 2019 and we
invite people to learn, look, make, talk, think and walk with us.

Embedded in Coventry Biennial 2019 are opportunities to speak to 
or eat with the artists, to learn a new skill, to warm yourself by a fre,
to dance through the night or to ease yourself into the day with a 
yoga session.

It is this spirit of care and friendship which marks us as the UK’s 
social biennial.

Further information can be found here

mailto:ryan@coventrybiennial.com
https://www.coventrybiennial.com/2019/05/31/coventry-biennial-2019-programme-announcement/

